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Robl NOL v If a PC is connected to a network, the
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effect is used to make first character of
the paragraph bigger than rest of the text.

(a) Bullets (b) Drop cap
(c) FoniSize (d) None
(vil) ——----- 71 S & &R quUEEl 9= G HH
% I E
l.:u'ﬁj '1:-1".; (EI) m
E! F) == (@) @ T
; is used to find meaning and synonyms
z of selecied word. http://www.onlinecbu.com
: (a) macro (b) thesaurus
= (c) reference (d) none
T (‘111)ﬂ1ﬂ1ﬂvﬁmmmvﬁgﬂﬂ?$
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In mail merge one data source can be attached
to onlv one document—
- (@) True (b) False
(ix) ﬁ%'@mﬁﬁ@ﬁ 1 (guﬂ) e fom
T IF% BEQ £ |
(@ =@ (@) T
Faded text/Image scen as background of page
is known as bookmark.
(a) True (b) False
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--------- Qe &1 & ad) g @ Widq (open)
& forg Srar 81

(@) Cul+F (@ Cul+0O-

(@) Ctrl+ Open (@) =g e

The shortcut key for the file, open command
is

() Ctl+0
(¢)  Ctrl+Open = (d) None
UEdie 2uq & SuarT s fwwer H e 8|

(@) w& (@) T
Pivot table is used for quick analysis.
(a) True. (b) False

—--- FAYE H IEN F @ DM H A 4 TR
A (Pane) & ot fean o 21
@ Raws (@) Rew
@) . % @ @
Worksheet can be divided in two or four panes
by using command.
(a) Divide (b) Split

: (c) Cut (d) None-
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Multiple slides can be seen simultaneously in

slide sorter view,

() True (b) False
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We can add movie and sound in a sli
(@) True (b) False
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is used to give moving effe
object of a slide — http://www.onlineb
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(a) Custom Animation (b) Slide transition

(¢) MoveCommand (d) None
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Short Answer Type Questions
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Short answer lype 3 questions of 5 ma
with Internalchoice.

5 fued fom F@ 7 wel

What is recycle bin ? Explain.

1gdlsor

Windows Explorer i g7 SEEESY
| What is Windows Explorer ? Explain.
3, g0 3y g ¢ A TERE

What is Drop Cap ? Expl

RJ-395

ain in detail.
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el /or
e YT weRe B A R 8§ FEER
Explain Newspaper Style Column in detail.
4.  TFUR R FoeE T Y ? gl _
- What is Book Mark and Page Break ? Explaim.
HYdl/or '

T 3 7 A e e 3 R M
e | '

What is Watermark ? Write the procedure for inserting
watermark: : :
Wier 9 a1 & 7 FHERd
What is Freeze pane ? Explain.

YT /01
e faost & 2 7 GEERC |
What is Split Window ? Explain. X
¥ReE § W e AX g8 o e & Bl [
ERIF
Discuss procedure for inserting Photo Album and
Word Art in presentation. '

Al /or
Rfyy wige g 7 & 7 B N A TR
What are differs slide view ? Explain any two.
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Section—-C

e I e
Long Answer Type Questions
P . & TTOTTETF S5 997 (9 9% §A9F), HARE Ry
e | 9x5=45
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Note : Long answer type 5 questions of 9 marks each -
with Internal choice.

7. (1) TP i Q&wad g
' Write the features of windows.
(i) CUIdn GUIFT 8 ? §9eI5C
What is CUI and GUI explain ?
_ HYdlor
Frefafaa o @ fademn zﬁrﬁm
() . Feaw TEH
(ii) @
=3 Discuss following terms :
% (i) Network Icon
ff (ii) Desktop
P8 Pl o @ RER @ qU AR
= () FawE g
3 (i) R R
g (iii) BT U

(i)

" Discuss following terms in detail :

Clipboard Viewer

(ii) Disk Defragmenter
- (iii)  Character Map

HYdT 01

9x5=45

2ot Gl G A &, GURT | 3T o G IR B
& o oA o

What is Header and Footer ? Explain, also write the

advantages of using header and footer.

RJ-395
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Frefafea & e dider fifg
(1) =M I '
(i) BeufeT ar
Write the procedure for —
(i)  Cross reference
(ii) Creating Chart
HYd[ sor
e & fe didioe e
(i) foRafeT o
(i) gafdr =@
Write the procedure for -
(i) Creating Table
(i1) Inserting Hyperlink
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HHARL |

What is built-in functions ? Explam any ﬁve built in

functions. http://www.onlinebu.com
HIdlsor -

yEgdle 9 F & ¢ R ¥ aHERsl
What is Pivot Table ? Explain in detail.
- Figs W, Waﬁffﬁﬂﬁgmﬂmml

Write the procedure for adding movie, sound and
picture fo the slide. :

JEdl /or

_mqﬂﬁmmwm%mmw:
Write the procedure for custom animation and shde
transition.
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