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O.IV.

Q.V.

gt 5T HfEE ¢ | -1
(a) foHeell 5 TEFHEAe ST FHIUS Y THATRT | |
Explain any 5 cxternal Dos commands.
(b) ITFEAFY TS ?
How Batch files are created?
(a) T NAF H GAARC |
Explain Booling process.
(b) THHIS & 5 AT THAITC |
Explain any 5 option of Accessorics. vaT§-11
A 1 39T 3TeT0T SR Foaream & WHERT | .
Explain the use of Macro with example in detail.
(a) TSR FATFNE?
What arc the advantages of Word Processing?
(b) TP RIRA F 37T FHATRT |
" Explain thc usc of paragraph style. BEI'Q-III
(a) MS-Word % ‘Header-Footer’ ) G9FRT |
Explain ‘Hcadcr-Footer’ in MS-Word.
(b) MS-Word ¥ ‘Print’ 31 &I THAY |
Explain ‘Print’ option in MS-Word.
B S 1 YA ISR S FTean & ¥oaEe |-

Explain the usc of ‘Mail Merge’ with example in detail.

gV
(a) IS g Hi owmer a7 wrv fafaa |

Writc the decfinition and advantages of Electronic
Worksheel.

(b) 31X WA I fafor= Ao wwvgant fafaa |

Explain all the operations can be performed on Jdata cell.

MS-Excel ¥ Print, print preview @91 grid lines #t ¥f&T 3t fa@w

% | [ - -
Explain the setting of print, print preview and gird liner in

-~ detail. | -V

(a) fafv= faee-37 Fare ) §9aE |
Explain various Built-In-Functions.
(b) MS-Excel # ‘password’ ¥ YA A FHRT |
Explain the use ‘password’ in MS-Excel.
(a) MS-Excel ¥ ‘macro’ F ITANT IETEVT SH WHATST |
Explain the use of ‘macro’ in MS-Excel with example.
(b) S # excel sheet 3 non work-sheet file ¥ transfer 3 ST
fafeT |

Write the process of transferring data to non-worksheet
file from excel sheet.
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