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Objective Type Questions
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1. Choose the correct answer :
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resentation.

(i) is use for creating P
(@ MS Word
(b) M.S. Excel
(c) M.S.Power Point
(d) None
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(i) Excel sheet can be insert on a slide.
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(a) True
(b) False

i F WES B W FGE fra o B
(1) wél

PK-57 (2)

onlineBU.com



wod rygouijuo

(i)

(iv)

onlineBU.com

Rows and column can be inserted or deleted after

creating a worksheet.
(@ Truc

(b) TFalse
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LAN, WAN, MAN are the types of
(@ Network

(b) Topology

(c) Connection

(d) None
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(v)  Every computer is connected to each other in ring

topology.

@ True

(b) False
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Short Answer Type Questions
2. Write procedure for saving and opening Presentation.
JARyE B AR AT F BB 9 A i
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What is font menu ? Explain,
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Write procedure for inserting text and data using smart Art.

TR I & IwnT v e A 2 @ e 0 A R
forRaw
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What is slide sorter view ?

WS Wi feg = 2 ?

4. Write process for protecting worksheet.
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Write the process for renaming worksheet.
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What is E-mail ? Explain.
0w w2 7 AR
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What is web browser ? Explain.
¥9 greer? & 7 AmEE)
6. What is antivirus ?
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Explain cyber policies in short.
guf & wEaT dferil B qEiEe |
79 - W
SECTION - 'C’
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Long Answer Type Questions.

4x5=20

Write the procedure for creating power point presention.
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Explain following lerms
(a) Slide layout

(b) Handouts

(c) Notes
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+ Write the procedure for inserting table & excel sheets on
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slide, Haqri/OR
WIS W T iR T $ie 3ae S S 0ag @ R Explain following terms :
Fqar/OR (a) Web browser
Write the procedure for inserting video/Audio/Symbol on (b) Portal
slide. frffen =i & Ry
RIS W Sidieh/Afka, Rt g et e Ry R (®) WawR
- Write the advantages of electronic worksheet. (@ d=
SR awdie 3 A fif 2 £ 11. Whatis firewal ? Explain. =
AGGI/OR é é HaEE /1 e ¢ gusd| ?!g
Explain following function : % g I9qr/OR %
Frfeaa FRM H FHERy Explain the procedure for making secured on line transac-
(a) Sum tion. ’
(b) Total el ffee g BT 6 R B
(c) Count
(d) Average
© Max +++
10. What are the various types of Network ? EXplair'L
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