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Roll No.:
Total No. of Questions : 11] [Total No. of Printed Pages : 8

PK-300
B.Com. (Hon’s) VI Semester (Reg./f}TKT?

Examination June 2018

BASICS OF COMPUTER
Paper - FC-11

Time Allowed : Three Hours] [Maximum Marks : 35

Az Prda F agER S 98 WO B
Note : Attempt all questions as directed :
@g - A { Section - A -
Fege %27 | Objective Type Questions
Q.1. T IW 5x1=5

Choose the correct answer.
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(a) Formatting
(b) Header and Footer

(c) Standard '
. (d) Edt
i) ma&mmmﬁqmﬁﬁlﬁmﬂm
ETo R

(@) EEw R T
(@) Y ¥ WaE Al
(@) o, STEE
@) Y T d
Which of the following do you use to change
margins?
(a) formatting toolbar
(b) page setup dialog box
(c) standard toolbar
(d) paragraphdialog box
iii) R Power Point st & R &1 HEA W& A
A qHar 87
(@) Jpg @) .gif
(| wav 3) FwFaR
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“
3) )
n be added to Powet When all the numbers between 0 and 100 ina
Which file format c? _ . I
R range should be displayed in Red Color, apply
Point b.h:“’ (b) 8if \ (@) Use = if() function to format the
E:; ﬁw (d) Allof ab;ve required number red
iv) afd o afafea & >> A }F >m.‘ﬁﬁﬂ m;a: Z (b) Apply Conditional Formatting command
() o oy e fwﬁ " on Format menu
(@ M R - 4 (¢) Select the cells that contain number
(@) e Rl @ S e between 0 and 100 then click Red color
. (@) @@ A ) ) on Text Color tool )
§ If you select Insert >> Picture >> From File § § (d) Allof above §
:3___ (a) Youcan %nsert pif:tures rallnd clipart % %_ & - T | Section - B _ET
2 (b) Youcanjpsertclipart Oty 3 5 : , 5
& (c) You can insert pictures only & Z @Y Iada 9% / Short fnswer Type Questions =
8 g 3 o Sx2=10 2
d) None of above ‘ _
; V) gmwﬁomlm%zﬁawﬁmmm = Q2 Word# i ¥ wwid? :
# wefdla aA MY, Al A T How to create a M‘z\lcro in Word?
(@) T = if) E FAEES GO EA 93 | OR
mﬁaaﬁﬁ:ﬂ?q N I ¥ | IR FA T2
&Y H W EE .,
g)) i Lr it e B O 4 100 % How to create cross referencing in word?
%ﬁfﬁ,ﬁmﬁﬁmmm“ Q3. T T R Tl B e wy ¥
(@) <ww Tl How you can add ANew Exce] Worksheet?
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W | OR .

w0 w i ¥ i oy otz @ wEA  ROREE
- -~ ] ‘ »

l"i " ‘\)ﬁ'ﬁlt‘!f 0 Chm,r.‘- lhc L ()ltﬂ' ;‘Iul ! ot L‘I inc

Sheet Tabs?
04, waEr= vt | wy iy fafas ¥ 49 i A ®
| ¥

Writc all sieps are t!
in Auto Congent Wirand

sere Betwoen Stant andd Finish

a9 | OR

\'r r‘g-‘|'t !‘...'.""."qu'.." " ﬂ '-::1' 11 "ﬁq :‘“]

1n.a'ttﬂ1-1?‘l‘-in'lml. oy gR R
n wen b

s cgPoint, give name of two kinds
. files that can be added to the

prescntation. Arc hOW it can be added.

in Mictosodt

of soursd cifect

m“ﬁttlﬂn'ﬂmnlﬁuaﬁﬂﬁﬁ;wﬁ!?

Q5. '
How you <an add @ header or footer 1o your
handout? .
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Which of the steps allow you to select more than
one slide in a presentation?

Q6. # AT e AT TP ¥ W T &
How do I clear my Intetnet browser history?
o /

A Td F A7
How to create a Email agount?
@2 - § / Segtion - C
dtd Tada 997 / Long Agbwer Type Questions
5%4=20

Q.7. WWWwordﬁq&WﬁW??

How do you change é margins in Ms word?
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(7) ®)
QsS. mmﬁaﬁdﬁmﬁ@mﬁﬁqﬁmﬁﬁm%? : I ffe
How can you incregge the number of Rows and Q.10. 2
as it 4 B TATE W R w7
Columns in a Worksheet? s e g when
How you can bypasses the print dialog box .
¥ [ OR _ printing individual slides or an entire presentaion:
M9 FR-AT 7 3, o 7gd W kel P aa 87 = | OR
: : ?
How can you add, Rename or Remove Worksheets? g RarA dn Fe R & 91 IR &
What are the difference between Slide Design and
Q.9. v @i T ¥ FH @ £ A wiged, Gdiud A : z Auto Content Wizard? z
N TAE U W 9E B H A a2 2 2 | 2
: s E Q.11. Computcrmaiaﬂmﬁag? 5
How do you create speaker note pages that show g g Give Few Examples of Colhputer Virases? g
the slides, related notes and your company logo = g s | OR g
on each page? § g 5 e 7 27 ﬁ < 37 g
3t | OR . What is Antivirus Proggam? Give Few Examples.
"
T I AR SR 9 W T A T A oYY

4§ & O SR fpm S qeT? __
Which of the following should be used when you
want to add a slide 1o an €xisting presentz_xtmn?
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